WCB

Quick Reference Guide for WCB Suppliers:

WCB Nova Scotia Supplier Portal
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Update Supplier Profile

Login as Supplier in Supplier Portal

URL: https://wcbns-iacazv.fa.ocs.oraclecloud.com/
Username: email id used to register

Password: password reset using the link in welcome email

Navigate to Supplier Portal > Company Profile

d ¢« (¢] o

WCB /2%

Supplier Portal

s

Notifications
1 Unread

]

Orders Receipts and Returns Invoices Acknowledge schedules in
spreadsheet

Additional Links

+ Create invoice

=+ Create invoice without PO

Payments Company Profile

Click on Edit button on the top right to edit Supplier Profile details.
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O & C ] oraclecloud.com

WCB/ &t

Deloitte LLP

Company profile

o) ization Details d Contacts Payment Methods Bank Accounts
General
Supplier Number Supplier Type
1001016 Supplier
D-U-N-S Number Customer Number
Income Tax
Taxpayer Country Taxpayer ID
Canada
Federal Reportable Use withholding tax
No No
Federal Income Tax Type Withholding Tax Group
Tax Reporting Name Name Control
Transaction Tax
Tax Registration Country Tax Registration Type
Canada

Change Profile

Business Classifications Products and Services

Status Tax Organization Type
Active Corporation

sic National Insurance Number

State reportable
No

Verification Date

Tax Registration Number

Review Disclaimer by clicking Show More.
o ¢« C ] oraclecloud.com,
WCB /%%

COTIA

Change Request 5002 €D

Deloitte LLP

Requested By Cherryl Cost Fernandice  Requested On 27-Apr-2026

~

Review disclaimer to proceed

Review Changes

Show More

o] ization Details ddi Contacts Payment Methods Bank Accounts Business Classifications Products and Services

General
Supplier Name Supplier Number Supplier Type . Status
Deloitte LLP 1001016 Supplier Active
Organization Type .
Corporation D-U-N-S Number Customer Number sic
National Insurance Number

Income tax
Taxpayer Country .
Conoda Taxpayer ID

Update details by clicking individual tabs
- Update Organization Details
- Update contact
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- Update address

- Update Payment Method

- Update business classification
- Update bank details

Once done, click Review Changes.

O ¢« C Q@ oraclecloud.com. 90% ® & =

WCB I gggIﬁA o B

Change Request 5002 €&D P ) pree— m

Deloitte LLP

Requested By Cherryl Cost Fernandice  Requested On 27-Apr-2026

a ' 4 Vi . -

Disclaimer
Review disclaimer to proceed

Organization Details Addresses Contacts Payment Methods Bank Accounts Business Classifications Products and Services
24items | + Add Payment Method

WCBNS_EFT Default Va

From Date To Date

01-Jan-1951

BOFA Check Payment Method Va

From Date To Date

20-Feb-2025

BOFA EFT Payment Method Va

A summary of all the changes will appear on the screen.
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O <« C (0] oraclecloud.com
WCB/ 3t

Review Changes €D

Deloitte LLP

Change Request 5002  Requested By Cherryl CostFernandice  Requested On 27-Apr-2026  Change Description

[} ' A VS . —— ¢ -_ /% aEm ' 4 LS s —_— L -_— /N aEm
'

Disclaimer
Review disclaimer to proceed

Show More 220

Bank Accounts

Account Attribute Changed From Changed To

® XXXXX6312

Payment Methods
Payment Methods Attribute Changed From Changed To
® WCBNS_EFT Default No Yes

Review changes and click Submit button to submit changes for approval.

A confirmation message with a profile change request number will appear on the screen.
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Acknowledge Purchase Orders

- Login to Supplier Portal
- Click on Notifications (XX Unread)

O ¢« C (O] oraclecloud.com

WCB/ 5ma

Supplier Portal

i

Notifications
1 Unread

Additional Links

Orders Receipts and Returns Invoices Acknowledge schedules in
spreadsheet

+ Create invoice

+ Create invoice without PO

Payments Company Profile

Purchase orders pending acknowledgement will appear in this list.

O <« C oraclecloud.com,

WCB/ ¥

< Notifications

Assigned to Me (1) Created by Me (6) Al

Dismiss All

® Now

Document (Purchase Order) PO_450067 Requires Acknowledgment

Mark MacMichael

®
Document (Purchase Order) PO_450066 Requires Acknowledgment
Mark MacMichael

Approval of Invoice INV-150426 from Deloitte LLP (1,425.00 CAD)

APPROVED 1week ago

Cherryl Cost Femandice
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Click on the notification to acknowledge the PO. Click the Review and Acknowledge
hyperlink.

Q oraclecloud.com, 80% = w

Document (Purchase Order) PO_450067 Requires Acknowledgment |u.srmss|

Purchase Order Acknowledgment
1,920.00 CAD
Workers' Compensation Board of Nova

Scotia
New Chromebooks

Acknowledgment Due 01-May-2026

Buyer Mark MacMichael
Description New Chromebooks
Purchase Order PO_450067
Supplier Deloitte LLP

Schedules

New Chromebooks 1,920.00 CAD
8x240.00 CAD

uoM Each

Requested Date 27-Apr-2026

Attachments

® _submitted by Mark MacMichael

Click on the ellipses (3 dots) and select Acknowledge on the top right to complete the
acknowledgement.

WCB /%

Purchase Order PO_450067

Sold-to Legal Entity Workers' Compensation Board of Nova Scotia  Creation Date 28-Apr-2026  Order Date 28-Apr-2026

Acknowledge

B View Order History

Supplier Supplier Site Buyer Ordered View PDF
Deloitte LLP B3] 0J2-Halifax Mark MacMichael 1,920.00 CAD
Ship-to Location Requester
Dartmouth Management Marilyn Taylor New Chromebooks
Schedules Order Life Cycle Additional Order Details
More Actions v & ‘ m ‘
Line - Schedule Description item Status Supplier Item Quantity Price (CAD) Ordered (CAD)  Due Date
1-1 New Chromebooks Open 8 Each 240.00 1,920.00 28-Apr-2026
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Create an Invoice with PO
- Logusing supplier username/password
- Click Supplier Portal icon
- Click Create Invoice

d <« C V)

WCB/

Supplier Portal

-

Notifications
1 Unread

&

Orders Receipts and Returns Invoices B2 Acknowledge schedules in
spreadsheet

Additional Links

=+ Create invoice

+ Create invoice without PO

Payments Company Profile

- Select Identifying PO
- Enterinvoice number and date. Click Save.
- Click on the icon shown below and Select and Add lines
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WCB/ & oR g

Create Invoice @ jons v, smH:m and Close | Gancel |

* identitying PO ‘FO_A&WG! | Remit.to Bank Account | Xxx219 v
Suppler Delolts LLP Unique Remittance identifier ]

Taxpayer ID ) =
Unique Remitiance identifr Check Digit | Type [invoice -
Stppher SH ‘ R0 Hee Y ‘ Descripti ‘ Invoice Currency  CAD - Canadian Dollar
Address 1741 Lower Water Sireet, Suife 800, HALIFAX NS B3J seiption |
02 Attachments  None 4= Payment Currency  CAD - Canadian Dollar

Supplier Tax Registration Number | v

toxContt A \

Customer

* Customer Taxpayer ID | $49300YKURTZOUSTZ41¢ | v Hama: Worlws: Comperestion Bosrd of Nova Soote

Address 200-137 Venture Run, DARTMOUTH NS B38 0L9.

Lines

Purchase Order Consumption Advice

- - " . . 8 g Available " 5 . Invoice Line
Number * Type Supplier ltem ltem Description Shipto Location  Tax Classification o Quantity  UnitPrice UOM Amount -
* Number * Line *Schedule  Number  Line Sumatty Description
No data to dispiay.
Total
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount

No data to display.

Totals

If the PO has lines (goods or services) that have already been received, Lines should be
automatically populated, otherwise it will be blank.

Select PO Line and click Apply and OK

Select and Add: Purchase Orders

Search Results

View v [ (= Detach | SelectAll

|
Purchase Order Consumption Advice .
Supplier Item

Nurber Item Description  Ship-to Location Ordered

Number Line Schedule Number Line

PO-1000045 1 1 2-Way Match POs_...  S1Saint John

4
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WCB /%

O ¢«

Create Invoice @

Identifying PO
Supplier
Taxpayer ID
Supplier Site

Address

Supplier Tax Registration Number

Customer
Customer Taxpayer D
Lines
Viewv 4 X [ | CancelLine

“Number * Type

1 PO_450... 1

Total

Summary Tax Lines
View v

Line " Regime

No data to display.

Purchase Order

“ Number “ Line

* Tax Name

NOVA
SCOTIA

oraclecloud.com,

Deloitte LLP

1741 Lower Water Street, Suite 800, HALIFAX NS B3J
[

Consumption Advice

* Schedule  Number Line

Tax Jurisdiction * Tax Status.

Remit.to Bank Account

Unique Remittance Identifier

Unique Remittance Identifier Check Digit

Description

Attachments

Tax Control Amount

Name

Address

Supplier Item Item Description
Consulting Services
“ Rate Name Percentage Per Unit

XXX219 v

None

Workers' Compensation Board of Nova Scotia

200-137 Venture Run, DARTMOUTH NS B38 0L9

Ship-to Location  Tax Classification

Dartmouth Manag v v

Available
Quantity

@ 9
op @ @

Invoice Actions v Save‘ [ saveana Chsel ‘ s\mmn‘ ‘ | Cancel

* Number | INV_PO_450001
" Date | 28-Apr-2026 Y
Type  Invoice
Invoice Currency - CAD - Canadian Dollar
Payment Currency ~ CAD - Canadian Dollar
. T . Invoice Line
Quantity ~ UnitPrice UOM Amount o vion
1 100| Hour 100.00 | Consuting Ser
100.00
Amount

WCB/ %

Create Invoice @

Identifying PO
Supplier
Taxpayer ID
Supplier Site

Address

Supplier Tax Registration Number

Customer

Customer Taxpayer ID
Lines
Viewv 4 X% [E | cancelLine

* Number " Type

Purchase Order

Deloitle LLP

1741 Lower Water Street, Suite 800, HALIFAX NS B3J
02

v

Consumption Advice

* Number * Line *Schedule  Number  Line
1 PO_450.. 1 1
Total
Summary Tax Lines
View v
Line " Regime * Tax Name Tax Jurisdiction * Tax Status
No data to display.

Remitto Bank Account

Unique Remittance Identifier

Unique Remittance Identifier Check Digit

Description

Attachments

Tax Control Amount

Name

Address

Supplier item tem Description
Consulting Services
* Rate Name Percentage Per Unit

XKX219 v

None

Workers' Compensation Board of Nova Scotia

200-137 Venture Run, DARTMOUTH NS B3B 0L9

Ship-to Location Tax Classification

Dartmouth Manag v v

Available
Quantity

)
Type Invoice
Invoice Currency CAD - Canadian Dolar
Payment Currency CAD - Canadian Dollar
& ey . Invoice Line
Quantity Unit Price UOM Amount Description

aF @ @
]

Invoice Actions v ‘ l save‘
Calculate Tax ~ Clrt+Alt+X
Cancel Invoice

Delete Invoice

1 100| Hour 10000 | Consuling Ser

100.00

Amount

- Save and click Actions to Calculate Tax

- Review Tax (Below Summary Tax Lines)
- After review, hit Submit. The invoice will then be available in the AP clerk’s dashboard for
validation and approval.
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Create Invoice @

e Acors v [Save) [Sove e e ) ssun

‘Supplier Site  B3J 0J2-Halfax Uniue Remittance fdentilier ChECK DIGN
Address 1741 Lower Water Street, Suite 800, HALIFAX NS B3J F— Invoice Currency CAD - Canadian Dollar
o Payment Currency CAD - Canadian Dolar
Supplier Tax Registration Number v Attachments  None 5=

Tax Control Amount
Customer
Customer Taxpayer 1D 549300YKURTZOU3TZ415 Name  Workers' Compensation Board of Nova Scotia

Address 200-137 Venture Run, DARTMOUTH NS B38 0L9

Lines

Veww 4 3 El | CancelLine

Purchase Order ‘Consumption Advice Available Inve
“ Number * Type Supplier ltem Item Description Ship-to Location Tax Classification Quantity Quantity Unit Price UOM * Amount Dest
“ Number ~ Line * Schedule  Number Line
1 PO_450.. 1 1 Consuting Services Dartmouth Manag] v v 1 100 Hour 100.00 [ consuting Ser
Total 100.00
Summary Tax Lines
View v
Line  Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit ‘Amount
1 CATAX HARMONIZED SAL.. CAHSTNS HSTSTANDARD ~ CAHSTNS 1 1
Totals
tems Freight Miscellancous Inclusive Tax Exclusive Tax nvoice Amount
10000 000 000 000 1400 11400
Retainage oue
000 11400

Create an invoice without PO

- Login using supplier username/password
- Click Supplier Portal icon
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- Click Create invoice without PO

d « (¢} @

WCB/ &5

Supplier Portal

¥ -

Notifications
1 Unread

Additional Links

Orders Receipts and Returns Invoices Acknowledge schedules in
spreadsheet

=+ Create invoice

+ Create invoice without PO

Payments Company Profile

If Create Invoice without PO task does not appear, refresh the browser until the task
appears (could need a couple of refreshes). Once the task appears, click it to proceed.

- Select Supplier Site
- Enterinvoice number and date. Click Save.
- Click onicon shown below and Select and Add lines
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Create Invoice @

aB ¢

* identifying PO ‘POJ.’.QDN v ‘ Remit.to Bank Account | XXX219 v
Supplier Delolte LLP Unique Remittance Identifier
Taxpayer 1D =
Uniaue Remitiance igenter Check Digt | |
* supptier site |B3) 012-Halfax v

Attachments ~ None 4=

Supplier Tax Registration Number | v i —
Tax Control Amount |

Customer

T — ‘ R ——— Name Workers' Compensation Board of Nova Scotia

Address  200-137 Venture Run, DARTMOUTH NS B38 0L9

Lines

Purchase Order Consumption Advice

* Number " Type Supplier Item tem Description Shipto Location  Tax Classification
* Number * Line “ Schedule  Number  Line
No data to display.
Total
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction " Tax Status * Rate Name Percentage Per Unit

No data o display.

Totals

* Number | INV_PO_450001 |
* Date | 284912026 fo

“Type |Invoice v ‘

Invoice Currency  CAD - Canadian Dollar

Payment Currency  CAD - Canadian Dollar

Available . B . Invoice Line
Quantty  Quantiy  UnitPrice UOM Amount g0 on
‘Amount

- If the PO has lines (goods or services) that have already been received, Lines should be

automatically populated, otherwise it will be blank.

- Select PO Line and click Apply and OK

Select and Add: Purchase Orders

Search Results

Viewv 7 [ Detach | SelectAll

Purchase Order Consumption Advice .
Supplier Item

Nuriber Item Description  Ship-to Location

Number Line Schedule Number Line

P0O-1000045 1 1 2-Way Match POs_...  S1Saint John
4 CE—

Ordered

-Line can now be viewed under Lines
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WCB/ &%

Create Invoice @

Identifying PO
Supplier
Taxpayer ID
Supplier Site

Address

Supplier Tax Registration Number

Customer

Customer Taxpayer ID
Lines
Vewv 4 % E. | Cancelline

* Number * Type

1 PO_450... 1

Total

Summary Tax Lines
View v
Line " Regime

No data to display.

Purchase Order

* Number * Line

* Tax Name

NOVA
SCOTIA

oraclecloud.com

Deloitte LLP

Remit.to Bank Account

Unique Remittance Identifier

Unique Remittance Identifier Check Digit

1741 Lower Water Street, Suite 800, HALIFAX NS B3J
012

Consumption Advice
Supplier Item

* Schedule  Number Line

Tax Jurisdiction * Tax Status * Rate Name

Description

Attachments

Tax Control Amount

Name

Address

tem Description

Consulting Services

Percentage

Per Unit

X219 v

None

Workers' Compensation Board of Nova Scotia

200-137 Venture Run, DARTMOUTH NS B38 0L9

Ship-to Location  Tax Classification

Dartmouth Manag| v v

Available
Quantity

© &
AR &
st s Savo nd lse [som] | [ aner

* Number | INV_PO_450001
* Date | 28-Apr-2026 [
Type Invoice

Invoice Currency  CAD - Canadian Dolar

Payment Currency ~ CAD - Canadian Dolar
S - Invoice Line
Quantity  UnitPrice UOM Amount g otion
1 100 | Hour 100.00 | Consuting Ser

100.00

Amount

WCB/ %

Create Invoice

Identitying PO
Supplier
Toxpayer ID
Supplier Site

Address

No data to display.

Deloite LLP

Remit.to Bank Account

Unique Remittance Identifier

Unique Remittance Identifier Check Digit

1741 Lower Water Street, Suite 800, HALIFAX NS B3
o2

Supplier Tax Registration Number v
Customer
Customer Taxpayer ID
Lines
Viewv 4 X [E | CancelLine
Purchase Order Consumption Advice
* Number * Type Supplier Item
“ Number "~ Line * Schedule  Number Line
1 PO_450.. 1 1
Total
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name

Description

Attachments

Tax Control Amount

Name

Address

tem Description

Consulting Services

Percentage

Per Unit

XXX219 v

None

Workers' Compensation Board of Nova Scolia

200-137 Venture Run, DARTMOUTH NS B38 0L9

Shipto Location  Tax Classification

Dartmouth Manag v v

Available
Quanity

i s < ] v e ] v

Calculate Tax ~ ClrleA+X

Cancel Invoice

Delete Invoice

)
Type Invoice
Invoice Currency - CAD - Canadian Dolar
Payment Currency  CAD - Canadian Dollar
. s . Invoice Line
Quantity  Unit Price UOM Amount g0 on
1 100 | Hour 100.00 | Consulting Ser

100.00

Amount

- Save and click Actions to Calculate Tax

- Review Tax (Below Summary Tax Lines)
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- After review, hit Submit. The invoice will then be available in the AP clerk’s dashboard for
validation and approval.

Create Invoice Invoice Actions v E’ [ save and close [ submit| “ Cancel |

Supplier Site ~ B3J 0J2-Halifax Unique Remittance faentiier Check DIgn

Ad 1741 Lower Water Street, Suite 800, HALIFAX NS B3J Wnigies Corivy 1GAD- Conathan Dot
ddress o2 Description
Payment Currency  CAD - Canadian Dollar

Attachments  None =

Supplier Tax Registration Number v
Tax Control Amount
Customer
Customer Taxpayer D 549300YKURTZ0U3TZ415 Name  Workers' Compensation Board of Nova Scotia
Address ~ 200-137 Venture Run, DARTMOUTH NS B38 0L9
Lines

Vews 4 % EL|Cancelline

Purchase Order Consumption Advice Available fiwoice Line
* Number  Type Supplier Item Item Description Shipto Location  Tax Classification Quandyy,  Quantity  UnitPrice UOM “Amount prOSE 0
* Number * Line * Schedule  Number Line P
1 PO_450.. 1 1 Consulting Services Dartmouth Manag| v v 1 100 Hour 100.00 | consuting Ser
Total 100.00
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
1 CATAX HARMONIZED SAL... CAHSTNS HSTSTANDARD ~ CAHSTNS 1 14
Totals
tems Freight Miscellaneous Inclusive Tax Exclusive Tax Invoice Amount
100.00 000 0.00 0.00 14.00 114.00

Retainage Due
0.00 1400
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View Invoices

-Click on View Invoices

O ¢« C (O] oraclecloud.com

WCB/

Supplier Portal

4 i

Notifications
1 Unread

Additional Links

Orders Receipts and Returns Invoices Acknowledge schedules in
spreadsheet

+ Create invoice

+ Create invoice without PO

Payments Company Profile

- EnterInvoice Details (such as Invoice Number) or Supplier Name
- Invoice Paid Status can be reviewed here
- Click on Invoice Number to view Invoice

View Invoices

4 Search | Advanced | Saved Search | Allnvoices v

** At least one s required

I ** nvoice Number | 2 I Consumption Advice
** Supplier v Invoice Status v
Supplier Site v Paid Status v

** purchase Order Payment Number

‘ Reset ‘ Save... ‘

Search Results

Viewv 52 [ Detach
Invoice . Purchase 9 iar i i
Number Invoice Date  Type Order Due Date Supplier Supplier Site Unpaid Amount
2 14-Aug-2025  Standard PO-1000045 Staples Georgia-Abbeville CAD
- b
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wCB

Refer to the table below for Description of Invoice Status

Invoice Status | Description

Pending Not yet approved by requester

On Hold Not yet validated by Finance team.

In Process Not yet approved by Finance team

Approved Approved by Finance team

Rejected Rejected by Finance team

Cancelled Invoice is cancelled

- Review Invoice Details

- Go to Payments to review payment details

WCB/ &5
Invoice: INV-DEL-123

ss Unit WCBNS

Invoice Amount - 36,480.00 CAD
Legal me  Workers' Compensation Board of Nova Scotia

Unpaid Amount  0.00 CAD
Supplier or Party  Deloitte LLP

Payment Currency CAD
Supplier Site  B3J 0J2-Halffax

ot it Tax Control Amount
Acitcuns | 1741 Lo el St il 800, HALIFAX NS B3

Invoice Date 15-Apr-2026

Lines  Payments

Payments
Number  Payment Document t  Status Reconciled  PaymentDate  Paid Amount Address
400000002 WCBNS_ADMIN_Chequ... Negotiable No 21-Apr-2026 36,480.00 CAD 1741 Lower Water Street, Suite 800, HALIFAX NS B3J 0.2
36,480.00 CAD
Instaliments Applied Prepayments
Adiouit (CAD) Purchase
Number  Due Date Payment Method Number
= Order
Gross Unpaid
1 15-Apr-2026 36.480.00 000 WCENS_CHQ No applied prepayments.
36,480.00 000

=R |
3

Remit.to Account

X019

Applied Amount (CAD)
Description
Tax ftem
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View Payments

d ¢« (¢] (0] oraclecloud.com

WCB/ &5

Supplier Portal

¥

Notifications
1 Unread

Additional Links

Orders Receipts and Returns Invoices B2 Acknowledge schedules in
spreadsheet

=+ Create invoice

+ Create invoice without PO

Payments Company Profile

- Click on View Payments to review payment details

- Search for payments

- Click on Payment Number to review payment details

WCB /¥

View Payments

4 Search [agvanced | savea searcn [t Payments  +
 Atleast one is recured
** Payment Number “* Supplier | Deloite LLP v |
Payment Status. v Supplier Site v
Payment Amount Payment Date | dd-mmm-yyyy [

[searcn Reset[sov..

Search Results
Vewv G Detach
peyreent Payment Date  Payment Type lividica Supplier Supplier Site Payment Payment g i 0o Account
umber Number Amount  Status
400000002 21Apr-2026  PaymentProcessRe.. INVDEL-123  Delotte LLP B3J02Halfx  3643000CAD Negoliable  XXX210
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